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APPLICATION INSTRUCTIONS

ENGINEER-IN-TRAINING SHORT FORM

The following instructions have been prepared to assist
you in filling out your application for registration.
Proper attention to details will avoid delays in processing
and will help expedite its final acceptance. Failure to
completely and properly fill out your form will not only
cause delays, but may result in your having to wait until
the next examination.

Criteria for completing this application:

1. Those individuals having or about to receive a
bachelor's degree in an approved engineering
curriculum. Approved curriculum is defined as an
ABET Accredited Bachelor of Science (B.S.) Degree
in Engineering, or certain engineering degrees
obtained in other countries. For those students
having achieved senior standing, please refer to the
engineer-in-training guidelines attached (WAC196-
20-010, -020, -030).

2. Those individuals having their foreign degrees
evaluated by the Board's evaluating service and the
evaluation determines that the degree is equivalent
to a B.S. in engineering from a school in the United
States.

3. Those individuals having a non-approved
engineering degree, a non-engineering degree or a
foreign degree plus a Master of Science degree (MS)
in engineering from an approved program in the
United States.

Name:

Upon passing the examination, your name as placed on
this form, will be lettered onto a wall certificate in its
proper format, i.e. last name last.

Address and phone number:

Fill in your address, business phone (if appropriate) and
home phone number where you can be reached before
the examination.

Education:

WAC 196-20-020 requires the completion of four years
of experience or the achievement of senior standing in
a school or college approved by the Board prior to taking
the fundamentals of engineering examination. List your
educational background in the space allocated. An official
transcript must be sent from the school to the Board for
each degree obtained. Copies of transcripts will not be
accepted. If you are taking the exam before graduation,
your senior standing status must be verified by your
school or college on the application form.

General information:

A copy of the rules governing the experience records and
other acceptable educational criteria is attached (WAC
196-12).

Disability:

If you have disabilities that require special arrangements
for either access to, or taking the exam, please let us
know in writing. We can then take steps to accommodate
your needs. A physician's statement may be required.

Certification:

The certification on this application must be signed by
the applicant. Indicate date and place of certification.

Mail to:

Send the completed application form and required fee to
the Board's office at P. O. Box 9048, Olympia, WA
98507-9048. Checks and money orders should be made
payable to the Washington State Treasurer.

Application deadline:

Completed applications, accompanied by the required
fee, must be submitted four months prior to the date of
the examination (reference WAC 196-20-010). (See
enclosed exam schedule.) Applications postmarked later
than the published deadline will not be considered for
the upcoming exam. Late applicants will have to wait
for the next available examination. Applications
submitted without payment will be returned and cannot
be considered as a timely submission.

Withdrawal deadline:

If you are unable to appear for this examination, written
notice must be postmarked no later than six weeks prior
to the exam date. Although the fee is non-refundable in
this case, you may apply your original fee to a future
exam.

If your written notice to withdraw from the exam is
postmarked after the six week deadline, you are required
to pay the current reschedule fee in order to be seated
for a future exam.
Written requests to be rescheduled for a future exam
must be received three months prior to the exam date.
Please inform us of any address change so that your
notice of exam will be mailed to the appropriate place.

The Department of Licensing has a policy of providing equal access to its services. If
you need special accommodation, please call (360)664-1575 or TTY (360)586-2788.



Re-exam fees/refunds:

If an examination is not passed, state law requires that
a re-exam fee be paid before you can be scheduled to
take the examination again. (See enclosed fee schedule.)

The money sent with your application is both an
application fee and exam fee. After an application is
processed, the fee is not refundable. If you are not
approved for an exam at this time, the fee is retained
until you are eligible to take the examination.

In the rare instance where an application has not yet
been processed and applicant wishes a refund, the fee
may be returned. However, the application is also
returned. A new application and fee would be required
to re-apply.

Application status – information from the
Board:

After the application has been evaluated and processed
by Board staff (approximately 6 to 8 weeks), you will
receive notification. A letter will be sent if additional
information is needed. After receiving notification,
another mailing specific to exam details will be sent
approximately two to three weeks before the date of the
exam.

The locations of examination sites are strictly a function
of facilities available and the number of people taking
the exam. Exam candidates will be notified in writing of
the specific exam site to which they will report.

Please note:  Do not wait until you have heard from the
Board to begin studying for the examination! You may
not be notified of eligibility until one to two months
before the exam.

Correspondence:

Any correspondence to the Board should be addressed
to: Board of Registration for Professional Engineers
and Land Surveyors, P.O. Box 9649, Olympia, WA
98507-9649. Telephone: (360) 753-6966. Please include
your full name and birth date.

Please notify us of any address change!
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For your information:

• The deadline for all applications is four months
before the date of the examination. Applications
received after the deadline date will automatically
be held for the next examination.

• The EIT examination is an eight-hour, multiple choice
exam and is given twice a year; April and October.
The exam is branch specific and you must choose one
of the following: Civil, Chemical, Industrial,
Mechanical, Electrical, or General.

• The application fee is non-refundable.

• An examination fee must be paid each time the exam
is taken.

• There is no limit on the times you may retake the
exam.

• Once enrolled as an EIT, your status is automatically
transferable to other states.

Please note:  ABET-TAC degrees (approved technology
degrees in engineering) may sit for the fundamentals of
engineering examination if their senior standing status
is verified by their school or college. On passing the
exam, they will be enrolled as an Engineer-in-training.

Be aware, however, that when the TAC degree applicant
applies for the professional engineer examination, the
applicant will receive three years of experience toward
the eight years required to qualify for the professional
engineer exam. Qualifying experience will be considered
from the date of the degree. (WAC 196-12-020 (1)(c))

Format  information

There is a new format beginning with the October, 1996
Fundamentals of Engineering examination. The new
examination will have general knowledge multiple
choice questions in the morning session which all
examinees take. The afternoon session will have multiple
choice questions relating to either Chemical, Civil,
Electrical, Mechanical, Industrial, or General
engineering. You must choose only one of the six sections
when you sit for the exam. Attached are the specifications
for the AM and PM examinations.

EIT SHORT FORM APPLICATION INSTRUCTIONS - CONTINUED



FOR VALIDATION ONLY

APPLICATION FOR REGISTRATION AS AN

ENGINEER-IN-TRAINING — SHORT FORM

Please type or print clearly

BOARD OF REGISTRATION FOR PROFESSIONAL
ENGINEERS AND LAND SURVEYORS

P.O. Box 9048
Olympia, WA 98507-9048

(360) 664-1575
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Applicant's Name(last, first, middle initial) -show your name as you want it to appear on the wall certificate(which will reflect your name in proper order)

Birthdate (mo-day-yr) Social Security Number Exam Location Preference (please check one)

Have youpreviously filed an application with this office? Gender

Correspondence Address

City State Zip County

Daytime Area Code and Telephone No. Home Area Code and Telephone No.

Western Washington     Eastern Washington

Female            MaleYes     No

Educational Background

Applicant Information

Senior Standing Status Confirmation

To Be Completed By Applicant

Must be in an approved engineering program and confirmed by a school representative if the applicant is applying prior
to the receipt of his/her degree.

I certify that this student has achieved senior standing.

X
SCHOOL REPRESENTATIVE'S SIGNATURE TITLE

SCHOOL NAME DATE

I certify under penalty of perjury under the laws of the state of Washington that this application is true and correct.

APPLICANT'S SIGNATURE DATE AND PLACE OF CERTIFICATION
X

Make remittance payable to: State Treasurer
Send this application with your  remittance to:
PO Box 9048
Olympia, WA 98507-9048

Name and Location of Colleges,
Universities, Technical Schools

Dates of Attendance

From To
Curriculum Degree/Date

( ) ( )
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